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1. Aims, scope and principles
This policy aims to set and maintain standards of conduct that we expect all staff to follow. By
creating this policy, we aim to ensure our school is an environment where everyone is safe, happy
and treated with respect. Many of the principles in this code of conduct are based on the Teachers’
lards. School staff have an influential position in the school, and will act as role models for
puplls by con5|stently demonstrating high standards of behaVIour We expect that all teachers will
act in accordance with the personal and professional behaviours set out in the Teachers’ Standards.
We expect all support staff, governors and volunteers to also act with personal and professional
integrity, respecting the safety and wellbeing of others.

At Weald Rise Primary School, we aim to create a vibrant community which celebrates diversity.
Failure to follow the Code of Conduct may result in disciplinary action being taken, as set out in our
Staff Disciplinary procedures. Please note that this Code of Conduct is not exhaustive. If situations
arise that are not covered by this code, staff will use their professional judgement and act in the
best interests of the school and its pupils.

2. Legislation and guidance

We are required to set out a staff code of conduct under regulation 7 of The &
In line with the statutory safeguarding gwdance ‘ g on S

25’, we should have a staff code of conduct, which should cover

acceptable use of technologles staff/pupil relationships and communications, including the use of

social media.

3. General obligations

Staff set an example to pupils. They will:
e Maintain high standards in their attendance and punctuality

Never use inappropriate or offensive language in school

Treat pupils and others with dignity and respect

Show tolerance and respect for the rights of others

Not undermine fundamental British values, including democracy, the rule of law, individual

liberty and mutual respect, and tolerance of those with different faiths and beliefs

e Express personal beliefs in a way that will not overly influence pupils, and will not exploit
pupils’ vulnerability or might lead them to break the law

e Understand the statutory frameworks they must act within

e Adhere to the Teachers’ Standards

4. Safeguarding

Staff have a duty to safeguard pupils from harm, and to report any concerns they have. This
includes physical, emotional and sexual abuse, or neglect. Staff will familiarize themselves with our
Safeguarding Child Protection Policy and procedures and the Prevent initiative, and ensure they are
aware of the processes to follow if they have concerns about a child. Our Safeguarding Child
Protection policy and procedures are available in the staff room and the school’s website.

5. _Extended Leadership Team

Members of the Extended Leadership Team are expected to model the highest standards of
professional conduct in all interactions with staff. This includes treating all colleagues with dignity,
respect, and fairness, actively promoting an inclusive and supportive working environment. SLT
members should communicate clearly and courteously, listen to staff perspectives, and provide
constructive feedback in a professional manner. They must avoid any form of intimidation,
discrimination, or misuse of authority, and instead foster trust, collaboration, and mutual respect. By
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demonstrating integrity, approachability, and consistency in their interactions, SLT members set the
tone for a positive workplace culture and uphold the values of Weald Rise Primary School.

6. Staff—Pupil Relationships
At our school, relationships between staff and pupils are built on trust, respect, and a shared

commitment to learning. Staff are expected to model our core values of respect, collaboration,
resilience, and ambition in all interactions with pupils, creating a safe and nurturing environment
where every child feels valued and supported.

Staff must maintain appropriate professional boundaries at all times. Interactions should be open,
honest, and transparent, ensuring that they are always in the best interests of the pupil and cannot
be misunderstood.

Where one-to-one interactions are necessary, staff will ensure that:

« They take place in an open or accessible space

« The environment allows visibility (e.g., doors open or windows clear)

« A colleague or line manager is aware that the interaction is taking place
Staff should avoid unnecessary contact with pupils outside of school hours. Personal contact details
must not be shared or exchanged, including through social media.

We recognise that positive relationships are at the heart of effective learning. Staff are encouraged
to:
« Build respectful and supportive connections with pupils
« Promote collaboration, where pupils feel comfortable sharing ideas and learning from one
another
« Encourage resilience, helping pupils to express themselves, take risks in their learning, and
grow from challenges
« Inspire ambition, ensuring every pupil feels confident to share their voice, opinions, and
aspirations

Classrooms should be environments where pupils feel safe to speak openly, knowing their views will
be listened to and valued. No pupil should feel afraid, intimidated, or unheard.

Staff must never discourage pupils from speaking with their parents or carers. Open, honest
communication between school and home is essential in supporting each child’s wellbeing and
development.

The school understands that pupils and families may wish to give gifts to staff, for example at the
end of the school year. Staff may give small, equal tokens to pupils at the end of term where
appropriate. Any gifts received by staff valued over £30 must be declared to the Headteacher.

If at any point a member of staff feels that an interaction could be misinterpreted or gives cause for
concern, they must seek guidance and report this to the Designated Safeguarding Lead (DSL) or
the Headteacher.

7. Communication and social media

School staff's social media profiles should not be available to pupils. If they have a personal profile
on social media sites, they should not use their full name, as pupils may be able to find them. Staff
should consider using a first and middle name instead, and set public profiles to private. Staff
should not attempt to contact pupils or their parents via social media, or any other means outside
school, in order to develop any sort of relationship. They will not make any efforts to find pupils’ or
parents’ social media profiles. Staff will ensure that they do not post any images online that identify
children who are pupils at the school without their consent. Staff should be aware of the school’s
Safeguarding and Child Protection policy
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8. Acceptable use of technology

Staff will not use technology in school to view material that is illegal, inappropriate or likely to be
deemed offensive. This includes, but is not limited to, sending obscene emails, gambling and
viewing pornography or other inappropriate content. Staff will not use personal mobile phones and
laptops, or school equipment for personal use, during teaching time, in front of pupils or whilst
working (unless with prior agreement with HT in exceptional circumstances). Members of staff, will
also not use personal mobile phones or cameras to take pictures of pupils. We have the right to
monitor emails and internet use on the school IT system.

9. Confidentiality
In the course of their role, members of staff are often privy to sensitive and confidential information
about the school, staff, pupils and their parents. This information will never be:

¢ Disclosed to anyone without the relevant authority

e Used to humiliate, embarrass or blackmail others

o Used for a purpose other than what it was collected and intended for
This does not overrule staff’s duty to report child protection concerns to the appropriate channel
where staff believe a child is at risk of harm.

10. Honesty and integrity

Staff should maintain high standards of honesty and integrity in their role. This includes when
dealing with pupils, handling money, daiming expenses and using school property and facilities.
Staff will not accept bribes. Gifts that are worth more than £30.00 must be declared and recorded
on the gifts and hospitality register. Staff will ensure that all information given to the school about
their qualifications and professional experience is correct. Staff charged with or given a criminal
conviction must advise the Headteacher immediately.

11. Dress code

Staff will dress in a professional, appropriate manner. Outfits will not be overly revealing, and we
ask that tattoos are covered up. Clothes will not display any offensive or political slogans. It is not
acceptable to wear casual dress such as denim clothing, leggings, flip flops, trainers or other casual
footwear such a biker boots. It is expected that all male staff will wear a shirt.

With the exception of earrings or a small nose stud, staff are not permitted to wear facial or body
piercings. It is recognised that members of staff may be engaged in activities for which smart,
professional dress is not appropriate e.g., gardening, sports activities.

In such situations staff are to adhere to wearing suitable and/or protective clothing ‘fit for the
situation’. In the above instances, such clothing may only be worn for the day.

12. Attendance and timekeeping

You must attend regularly and punctually, signing in and out at reception, whenever you enter and
leave the premises. Staff employed on a term time basis are not permitted to take leave at any
other time except during school holiday periods unless express consent has been given by the
Governing Body. These requests will only be granted in exceptional circumstances and will be
discussed with the Headteacher.

13. Absence due to iliness

In the event of illness, staff are required to call the Headteacher/Assistant Headteachers (and for
reasons of courtesy, your immediate line manager) by 7.30am to advise the school of the nature of
your illness. The call should also inform the HT/AHT about what precautions are being taken to get
better and also advise of possible resumption date. A follow up call must be made by 2.30pm to
advise about whether or not they will be back to school the following day.
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14. Smoking
You must not smoke whilst on school premises or on school duty. For the safety and comfort of
everyone, please refrain from smoking at the school entrances.

15. Food and drink

You must comply with school policies regarding areas where food and drink may be consumed and
ensure the compliance of learners and visitors to the school. Hot drinks are only to be taken out
into the playground areas within insulated cups with lids. Cups are not to be left within classroom
areas and hot drinks are not to be consumed within classroom areas, while children are present.

16. Alcohol and illegal substances

You must always present yourself as fit for duty- this encompasses the responsibility of not being
under the influence of alcohol or illegal substances or being adversely affected as the result of prior
consumption. You must not consume or be in the possession of illegal substances and you must
report to a member of the school leadership team in any cases where you have reason to believe
that a child, colleague or visitor to the school is under the influence of or in possession of alcohol or
illegal substances.

17. Conduct outside of work

Staff will not act in a way that would bring the school or the teaching profession into disrepute. This
covers relevant criminal offences, such as violence or sexual misconduct, as well as negative
comments about the school on social media.

18. Monitoring arrangements
This policy will be reviewed every two years, but can be revised as needed. It will be ratified by the
fuil governing board.

19. Links with other policies
This policy links with our policies on:

e Staff disciplinary procedures, which will be used if staff breach this code of conduct. It also
sets out examples of what we will deem as misconduct and gross misconduct

e Safeguarding/Child Protection Policy

o Gifts and hospitality Policy

» Whistleblowing Policy
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